
Desert Grant Expense Report



1. Log into the NYS OCFS portal
2. On the Grant Opportunities homepage locate the Child Care Deserts RFA  you 

would like to complete and expense report for and click on the Apply/Review 
button.

Deserts Expense Reports



3. Under Provider Verification, click on the Choose an existing application drop-
down menu and click on your submitted and approved grant application. Then select 
Next.

Deserts expense Reports 



4. Under Submitted Applications look under the Actions section and click on the 
Desert Expense Report 1 or Desert 2 Expense Report 1 link.

Deserts Expense Reports



5. Providers will then read the instructions and answer the question, “Are you 
currently open and providing care to children?” 

Deserts Expense Reports

Ç√



If they select any of the other 
options, they will click on the 
Next button to proceed.

Deserts Expense Reports

.

If they select “No, permanently 
closed”, they must answer 

follow up questions proceed.



6. Next provider will enter their expenses for all relevant 
categories.

Answering Spending Questions 



Types of Allowable Expenses

Payroll · Payroll taxes and fringe benefits · Retirement costs and 
contributions · Paid sick or family leave · Professional development, 
education, and training costs · Recruitment expenses · Retention bonuses

Payroll and Personnel

Rent or Mortgage expenses, based on provider cost allocation methodologyBusiness Rent or Mortgage

Heat · Electricity · Telephone · Wi-Fi ServiceBusiness Utilities

Minor renovations to:
• Create a welcoming environment for children and families
• Comply with safety guidance related to providing developmentally 

appropriate practices
• Make child care programs inclusive and accessible to children and 

families with disabilities

Facility Maintenance and 
Improvements*

*Funds cannot be used for construction or major renovations such as structural changes, extension of a facility to 
increase floor area, or extensive alteration of the facility.



Types of Allowable Expenses

Food served to children · Diapering and toileting · Safe sleep · Equipment and 
materials for playing and learning

Goods

Trainers · Child care management services · Business automation training and 
support services · Food services · Janitorial or cleaning services · Tax and 
Bookkeeping services

Services

Costs related to Statewide Central Register for Child Abuse and Maltreatment 
(or SCR) Online Clearance System requests · Staff recruitment

Fees and other Expenses

Indoor and outdoor equipment and supplies · Technology upgrades needed to 
collect data and report to lead agencies · Office equipment and supplies

Equipment and Supplies



A summary of expenses will display at the bottom of the page.   

Note: Total Expenses cannot exceed the Sum of Disbursement. 

Answering Spending Questions 



7. Read each attestation and click the corresponding checkbox to affirm 
their understanding and compliance of the grant.  Then they will click 
Submit.

Certifications and Attestations



Any questions or assistance needed, please let us know.

Brightside Up
(518) 426-7181

Kiersten Kennedy         Jennifer Callaghan
X349                               X356


